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Your Name: __________________________________________________________________ 

Title: ______________________________ Business/Industry __________________________ 

Company Name: ______________________________________________________________ 

Address: ____________________________________________________________________ 

City: _____________________________________ State: ________ ZIP Code: ____________ 

Work Telephone: (_____)_____________ E-mail: ____________________________________ 

Home Telephone: (_____)_____________ Mobile: ___________________________________ 

 
Why do I want this news release? ______________________________________________________ 

___________________________________________________________________________________ 

Tell us about the five “W’s” 

Who ______________________________________________________________________________ 

What ______________________________________________________________________________

When _____________________________________________________________________________ 

Where _____________________________________________________________________________

Why ______________________________________________________________________________ 

Why do I want this news release? _____________________________________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

What do I want someone to do after reading this news release? ____________________________ 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

Is there anything different, unusual or especially newsworthy in this news release? 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

 


